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CONFIGURING DEPOSIT & ENVIRONMENTAL FEES
FINESTRA HEALTH CENTRE POS

To configure the Bottle Deposit and taxable Environmental Fees, you first create a Deposit & Enviro Fee
Group for each Fee Type & Container Size and add the appropriate items, then add the Deposit & Enviro
Fee Groups into the Default Event as a Negative Rule. This will allow the Deposit & Enviro Fees to
automatically apply to the transaction when the items are sold. This also allows for reconciliation reporting
which can be used when it’s time to submit your fees. Below you will find the necessary instructions to
configure your Bottle Deposit & Environmental Fees and the suggested Report to use for submission. If you
have any questions, please contact POSitec Customer Support at 1-800-667-4605.

7. Finestra - o

F11 F12

db  [E M finestra |

BxiT HEALTH CenTRe | 4 POsies

CREATE El DELETE FIND VIEW
GROUP GROUP GROUP GROUP MEMBERS

GROUP INFO

[T T DI 237-0000120 (LTS DEPOSIT ALUMINUM O-1LT $0.05

GROUP LISTING GROUP SETTINGS
iGroup ID Description Date Created
987-0000120 DEPOSIT ALUMINUM 0-1LT $0.05 09/30/2015
987-0000121 DEPOSIT ALUMINUM 12 PK $0.60 09/30/2015
987-0000122 DEPOSIT GLASS 0-500ML $0.05 09/30/2015
987-0000123 DEPOSIT GLASS 501ML-1LT $0.05 09/30/2015
987-0000124 DEPOSIT GLASS >1LT $0.20 09/30/2015
987-0000125 DEPOSIT PLASTIC 0-500ML $0.05 09/30/2015
987-0000126 DEPOSIT PLASTIC 12PK $0.60 09/30/2015
987-0000127 DEPOSIT PLASTIC 501ML-1L $0.05 09/30/2015
987-0000128 DEPOSIT PLASTIC 6PK $0.30 09/30/2015
987-0000129 DEPOSIT PLASTIC >1LT $0.20 09/30/2015
987-0000130 ENVIRO ALUMINUM 0-1LT $0.02 09/30/2015
987-0000131 ENVIRO ALUMINUM 12 PK $0.12 09/30/2015
987-0000132 ENVIRO GLASS 0-500ML $0.09 09/30/2015
987-0000133 ENVIRO GLASS 501ML-1LT $0.09 09/30/2015
987-0000134 ENVIRO GLASS >1LT $0.16 09/30/2015
987-0000135 ENVIRO PLASTIC 0-500ML $0.04 09/30/2015
987-0000136 ENVIRO PLASTIC 12PK $0.48 09/30/2015

<

PHASE 1 - DETERMINE THE NECESSARY FEES

Deposit & Environmental Fees should be reviewed periodically as each province has its own laws regarding
these fees and they are subject to change without notice. If you're unsure what Deposit & Enviro Fees you
should be charging within your store, this information can be found on your local Deposit & Environmental
Recycling Fee website.

For reconciliation purposes, Deposit & Enviro Fees cannot be lumped together based on the fee amount;
therefore, each Fee Type & Pack Size must remain separate. For example, the Deposit Plastic 0-500ml $0.05
Fee will remain separate from the Deposit Glass 0-500ml $0.05 Fee. Although it is the same amount, each
group contains different items and as such must be maintained separately.
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PHASE 2 - CREATE A DEPOSIT & ENVIRO FEE GROUP

As mentioned above, each Deposit Fee & Environmental Fee Type and Pack Size must remain separate for
maintenance purposes. This means that you’ll have to create a separate Group for each Deposit Fee &
Enviro Fee Type and Pack Size. If a Deposit Fee or Enviro Fee Group already exists within your Finestra
Health Centre POS System, you may continue to the Phase 3 - Add Items to a Deposit & Enviro Fee Group
section of this document.

1. Select [Maintenance], then [Group Editor]

2. Select [F1] - Create Group, then enter the [Deposit or Enviro Fee Group Name];
ie: Deposit Plastic >1LT $0.20 and Enviro Plastic >1LT $0.04

3. Inthe Group Settings section, select [Summarize in Reports]

4. Select [F2] - Save

You may use [F5] - Add Another when multiple groups are being created at one time.
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ADD
ANOTHER
GROUP INFO

[T 1n I 037-0000140 (< ITLTET T DEPOSIT PLASTIC >1LT $0.20

GROUP SETTINGS
iGroup ID Description Date Created
987-0000132 ENVIRO GLASS 0-500ML $0.09 09/30/2015
987-0000133 ENVIRO GLASS 501ML-1LT $0.09 09/30/2015 Summarize in Reports
987-0000134 ENVIRO GLASS >1LT $0.16 09/30/2015 M Equivalent Group
987-0000135 ENVIRO PLASTIC 0-500ML $0.04 09/30/2015 mEEmeGEt
987-0000136 ENVIRO PLASTIC 12PK $0.48 09/30/2015 W MSM
987-0000137 ENVIRO PLASTIC 50TML-1LT $0.04 09/30/2015
987-0000138 ENVIRO PLASTIC 6PK $0.24 081172017
987-0000139 ENVIRO PLASTIC >1LT $0.04 081172017
987-0000140 081172017

EDIT SETTINGS

M Retail

M Tax

M Vendor Info
M Fineline
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PHASE 3 - ADD ITEMS TO A DEPOSIT & ENVIRO FEE GROUP

Once the Deposit & Enviro Fee Groups are created it’s time to add the necessary items. Items can be added
into the group manually one-by-one, or you can use the Advanced Search program to add multiple items at
once.

ADD AN ITEM TO A GROUP
1. Select [Maintenance], then [Group Editor]

2. Lookup the Deposit or Enviro Fee Group you wish to add items to
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3.

4,

Select [F9] - View Members

Place your cursor in the yellow UPC field, then [Scan] or [Key In] the Product UPC

Q Select the [UPC] button to toggle your search method to lookup by a Description.

Group ID
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987-0000129 [AGIET Y DEPOSIT PLASTIC >1LT $0.20

GROUP MEMBERS

wewretait [N

UPC Description Retail A

Product Description Retail Last Cost On Hand

COKE CLASSIC2LT 2.49 1.8687 0 O
COKE DIET 2LT 2.49 1.8687 0 O
COKE ZERO 2LT 2.49 1.8687 0 O
NESTEA COOL 2LT 2.49 1.8687 0 O

i
06700000502 POWERADE S/C710ML ION LEMONADE  [2.49
|o6700000506 |SPRITE 2LT 2.49
06700000538 CHERRY COKE 500ML 1.99
06700000539 POWERADE TROPICAL MANGO 2.19
06700000554 SPRITE DIET 2LT 2.49
06700000555 FRESCA DRINK 2LT) 2.49
06700000560 COKE LIFE 500ML 1.99
06700000561 COKE LIFE 355ML 1.29
06700000563 GOLD PEAK TEA - UNSWEETENED ICED TE|2.69 v

<

ADD MULTIPLE ITEMS TO A GROUP

1.

2.

3.

Select [Maintenance], then [Group Editor]
Lookup the Deposit or Enviro Fee Group you wish to add items to
Select [F9] - View Members, then [F2] - Advanced Search

Enter your Search Criteria using the available fields within the Setup Tab, then select
[F9] - Search

When the Results List appears, select the items you wish to add to the Deposit or Enviro
Fee Group

Q By default, all items in the Results List are selected. Choose [F2] - Unselect All, then holding down the
[Control Key] on your keyboard select your wanted items by [Left-Clicking] on the mouse in the
selection box provided.

6.
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Select [F12] - Accept to complete adding the items into the group
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06540010116

*7UP SPLASH CITRUS 2LT

249

0.00

1.867501

0.00

7UP SPLASH CITI

3978

4202

06533300685

*ARM & HAMMER LAUNDRY DETERGENT W/OXI CLEAN - CLEAN MEA

7.99

0.00

5.193501

0.00

ARMEHMMR LAU

2735

6305

06533300688

*ARM & HAMMER LAUNDRY DETERGENT W/OXI CLEAN - COOL BRER

7.99

0.00

5.193501

0.00

ARMEHMMR LAU

2735

6305

06533300684

*ARM & HAMMER LAUNDRY DETERGENT W/OXI CLEAN - FRESH SCH

7.99

0.00

5.193501

0.00

ARMEHMMR LAU

2735

6305

06700010341

*BARQS CREAM SODA - WHITE 2LT

2.49

0.00

1.867501

0.00

BARQS CREAM 3|

4927

4202

05670000071

*CPLUSTAHITITREAT 2LT

2.49

0.00

1.867501

0.00

C PLUS TAHITI TH

4964

4202

06210000194

*CPLUSWINK 2LT

2.49

0.00

1.867501

0.00

C PLUS WINK 2L

4964

4202

06700000858

*COKE CAFFEINE FREE 2LT

2.49

0.00

1.867501

0.00

COKE CAFFEINE

3959

4202

06700000231

*COKE VANILLA 2LT

2.49

0.00

1.867501

0.00

COKE VANILLA 2|

3959

4202

06700000237

*COKE VANILLA DIET 2LT

2.49

0.00

1.867501

0.00

COKE VAN DIET &

3959

4202

05600000308

*CRUSH - CREAM SODA 2LT

2.49

0.00

1.867501

0.00

CRUSH - CR 800

3972

4202

05600000560

*CRUSH - GRAPE 2LT

2.49

0.00

1.867501

0.00

CRUSH - GRAPE

3972

4202

05600000080

*CRUSH - ORANGE 2LT

2.49

0.00

1.867501

0.00

CRUSH - ORANG

3972

4202

05600000184

*CRUSH - ORANGE DIET 2LT

2.49

0.00

1.867501

0.00

CRUSH - ORANG

3972

4202

06700000450

*FANTA CREAM SODA 2LT

2.49

0.00

1.867501

0.00

FANTA CR SODA

3984

4202

06700000451

*FANTA GRAPE 2LT

2.49

0.00

1.867501

0.00

FANTA GRAPE 21

3984

4202

06700000449

*FANTA ORANGE 2LT

249

0.00

1.867501

0.00

FANTA ORANGE

3984

4202

06240006926

*JERGEN3 PURE & GENTLE SOAP - CLEAR - REFILL 2LT

6.99

5.99

5.990001

0.00

JERGENS PURE

2554

5104

06900007004

*LIPTON BRISK LEMONADE 2LT

2.49

0.00

1.867501

0.00

LIPTON BRISK LE

3986

4202

06900002261

*MOUNTAIN DEW 2LT

249

0.00

1.867501

0.00

MOUNTAIN DEW

3987
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PHASE 4 - CREATE A DEPOSIT & ENVIRO FEE RULE

Each Deposit & Enviro Fee Group must be added as a Negative Rule into the Default Event. The Enviro Fee
is also GST/HST Taxable so be sure to add the necessary Apply GST/HST flag to each Enviro Fee Rule. If you

do not have a Default Event within your Finestra Health Centre POS System, please contact POSitec
Customer Support for assistance.

CREATE A DEPOSIT FEE RULE

1.

2.

6.

Select [Events]

Highlight the Default Event, then choose [F9] - Select

Select [F1] - New Rule, then select [F5] - UPC Mode to toggle your search to lookup by

a Group Description

Enter the description of the Deposit Fee Group you wish to add to this event

In the Rule Value field, enter the [Deposit Fee] as a Negative Amount; ie: for the Deposit
Plastic >1LT $0.20 Group, enter the Rule Value as -0.20

Select the [Deposit] option, then enter the Rule Description as [DEPOSIT]

6 The Rule Description MUST be set to DEPOSIT. If the Rule Description is entered incorrectly, the fee
will not report correctly to the GM Sales or Accounting Details Reports.

7. Select [F2] - Save
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CREATE A ENVIRO FEE RULE
1. Select [Events]

2. Highlight the Default Event, then choose [F9] - Select

3. Select [F1] - New Rule, then select [F5] - UPC Mode to toggle your search to lookup by
a Group Description

4. Enter the description of the Enviro Fee Group you wish to add to this event

5. Inthe Rule Value field, enter the [Enviro Fee] as a Negative Amount; ie: for the Enviro
Plastic >1LT $0.04 Group, enter the Rule Value as -0.04

6. Select the [Deposit] option, then enter the Rule Description as [ENVIRO FEE]

8 The Rule Description MUST be set to ENVIRO FEE. If the Rule Description is entered incorrectly, the fee
will not report correctly to the GM Sales or Accounting Details Reports.

7. Select the [Apply GST/HST] option, then select [F2] - Save
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PHASE 5 — PROCESSING A TRANSACTION

Now that the Deposit & Environmental Fee Configurations are complete, you're ready to start selling these
items. When you scan the item into a transaction, the Deposit & Enviro Fees will automatically apply.

i+ Finestra
F5 F6

DELETE LoTTO

PRODUCT
ITEM LOOKUP

Invoice Number  001-00000014 Customer FEMALE ADULT

QTY UPC

QTY UPC Description

OPEN
DEPART

F7

8 @

ADJUST

DESCRIPTION

finestra | ;..

PAY RETURNS

Invoice Date 08/14/2017

RETAIL PRICE

GST PST Retail Extension

1 06700000427 COKE CLASSIC 2LT
1 R-FEE DEPOSIT
1 R-FEE ENVIRO FEE

5 0 249
0.20
0.04

2.49
0.20
0.04

0

0 0
5 0
0 0 0.00 0.00

273
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SubTotal
0.12
GST

0.00
PST

2.00

POINTS

2.85

Total Sale

POSitec Solutions



PHASE 6 - RECONCILIATION REPORTING

Use the following Finestra Report to submit the total Deposit & Environmental Fees you've collected.

ACCOUNTING DETAILS REPORT
The Accounting Details Report will list a lump sum total for the Deposit & Environmental Fees

collected during the selected date range. The Deposit Fee totals will display under GL Codes SALES
S_DEPOSIT, COGS C_DEPOSIT and INV [_DEPOSIT. The Environmental Fee totals will display under
GL Codes SALES S_ENVIRO FEE, COGS C_ENVIRO FEE and INV [_ENVIRO FEE.

1. Select [Reports], then choose the [Accounting Details Report]

2. Enter the [Start Date] and [End Date] you wish to run this report for

3. Select [Run Report]

POSitec Solutions

Aug 16,2017 POSITEC SOLUTIONS Page 1 of 1
09:09:52AM Accounting Details Report
Start Date Do Aug 14,2017 Show Salez Postings o Yes
End Date o Aug 14,2017 Include A/R Customer Details : Ne
Exclude Cost & Inv. Postings : Neo
Show Receiving : Ne
Show Adjustments : Ne
Order ByPosting Typs : Ne
Sales Section
Doc. # Date G/L Account Dehit Credit Cst/Vnd Description
INTERAC jeo4 .00
GST 0.00 261
SATES F§ 0.00 5229
SALES §_DEPOSIT 0.00 420
SALES §_ENVIROFEE 0.00 .84
COGE C_DEPOSIT 420 0.00
COGE C_ENVIROFEE .34 0.00
COGE F8 3924 0.00
NV F8 0.00 3824
INV I_DEPOSIT .00 420
INV I_ENVIROFEE .00 0.54
Report Total 104.22 104.22
Revised: May 2019 v1.0.88



